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Full Time Teacher Teaching Reduced Hours Form

	系所
Department/Graduate School 
	級職
Job Title
	姓名
Name

	　
	　
	　

	減授原因
Reason for reducing teaching hours
	每學期減授時數
Reduced teaching hours for every semester
	減授期間起訖
Period

	　
	　小時
Hour
	學年　　　學期
至

學年　　　學期

From year_ _ semester ___ to   year___ semester___

	系所主管簽章
Department / Graduate School supervisor
	院長核章
 Dean of College
	人事室

(學術研究績優者除外)
Personnel Division 

(Exclusive for outstanding academic performers)

	　
	　
	

	教務處
Office of Academic Affairs
	校長
Principal

	備

註
Remarks
	一、本表僅供教師兼任非編制內行政職務或學術研究績優或其他特殊行政服務者使用
二、依「本校教師授課鐘點原則及超授鐘點費、論文指導費計支要點」第七點之規定：
1. 非編制內行政職務，經專案簽准得減授2至4小時。
2.教師其學術研究傑出或從事其他特殊服務者，於不影響系所課程安排情況下，得簽准減授，惟每學期每週至多2小時，以2學年為限。
三、減授時數，不得併入超支鐘點時數計算；且每學期至少仍須開授一門課。
1. This form is only for teacher who undertakes administrative work, or who has outstanding research performance, or who takes special service.

2.  According to the principle of “Teaching Hour Principles and Disbursement Methods and Guidelines on Overtime Pay and Thesis Tutoring”, Article 7:
i) Teachers who are undertaking any administrative work can teach two to four hours less per WHAT after being approved to participate in special projects.
ii) Without affecting the departmental curriculum, teachers who have shown excellence in academic research or who undertake special service can be approved to teach two hours less each semester for a maximum of two years. 
3. Reducing teaching hours will not be counted as overtime teaching hours. And, teacher should teach at least one course.

 


